how to schedule a reoccurring contribution to fulfill your pledge...

· Log in to your Realm Connect account: onrealm.org/uucolumbia/
· If you have not logged into Realm: 
· Go to the web address above and click “Sign in” not “Sign Up”
· Click “forgot your password?”
· Follow the prompts to make a password and get logged in
· if you have trouble, email Hannah
· Once you are logged in, you will see a menu on the left hand side
· Click 
· Click + Give
· You will see a window pop up “How much would you like to give?”
· Enter in the amount you in the box labeled “Amount”
· In the box labeled “Fund” type or select “Current Pledge”
· Next, click “Give Multiple Times”
· A menu will pop up asking how frequently you would like to give, select the option that is best for you (every week; every 2 weeks; every month; twice a month; every 3 months)
· Important next step: pick the “Start Date”
· Flip through the calendar using the arrows > until you are in next fiscal year: 
· Next fiscal year begins July 2025
· Pick the month and day you would like your contributions to begin 
· Verify that everything looks correct to you and then click “Continue”
· You will see a new window asking “How you would like to give”
· Payment method
· If you already have a payment method that you have used in the past, you can easily select it from the drop-down menu in the “Payment method” box
· If you do not already have a payment method or you would like to enter a different payment method, click on “Enter a different payment method” and choose credit/debit or bank account
· Tip: if you enter in your bank account information, the processing costs are lower than if you use credit or debit
· Last step: click Give!
Email Hannah at Hannah@UUColumbia.net if you run into trouble!
